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C- Inventory Adjustment Wizard

Overview

The Inventory Adjustment Wizard allows an authorized user to make adjustments to

Inventory in terms of both quantity and cost. Additionally, the overall average cost of an

Item may be adjusted utilizing this tool.

Use Case(s)

When an Item is incorrectly received into Inventory, the Inventory Adjustment Wizard may be

used to adjust/correct the Inventory quantities and costs to actual.

Accessing the Tool

To access the Inventory Adjustment Wizard

1) Click on Items

2) Then, click on Inventory Adjustment Wizard
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Prepare - Post All Charge/Inventory Batches

Prior to performing any steps related to the Inventory Adjustment Wizard, care must be taken to

ensure all POS charge batches and Inventory batches are posted.
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To review for unposted batches, within Items, click on the Approve Inventory Adjustment

Batch. Set Posted filter to Unchecked to return all unposted batches.
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Contact Accounting to post any listed batches before continuing to next step.

Home
7z R S 0 9 B - W & .
T Edit Delete  Export | Refresh  Clear Filker  Active Post Batch  Edit Bakch Date Help
Transaction Date Batch Control Mumber + Arnount Posted | = || Posted Date Test Batch Moke
C 07131/2016 AJOO163 $413.08 ;]

Note: Clubessential is not allowed to change employee privileges for security purposes. If you

are unable to access this feature, contact your Club Administrator.

Do NOT proceed to next step if you have not checked with your Accounting Office that all POS

batches for your area have been posted.
Make Inventory Adjustment

Once all batches have been posted, navigate to the Inventory Adjustment Wizard.
Enter the G/L date to use for the transactions. It will default to current date.

Then, click Next.
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a5 Inventory Adjustment Wizard ¥ £

Inventory Adjustment Wizard

Step 1@ Select the date vou wish o use For these transactions.

8/4i2018| -l 1

Step 2: Select additional options.

[T owverride Average Cost

.

Next, enter the Adjustment. Enter the Item (use the Lookup feature for assistance). The On
Hand Quantity will be displayed. Enter the Adjustment (Quantity). Enter Adjustment as a
positive to increase inventory, or as a negative to decrease inventory. The Cost field will
populate with the Item'’s current average cost. This may be overridden. The Value field will
calculate based on Quantity entered multiplied by Cost. Enter a Description to describe the
Adjustment (optional). Add additional adjustments by repeating the above steps, and when all

adjustment lines have been entered, click Finish.

85 Inventory Adjustment Wizard P R

Inventory Adjustment Wizard

|Item OnHand |.-’-‘«diustment |Eost |\-"a|ue |Description Area

[ 3 Qallaway #-3 Driver L} 1.000 [ -1.00 [ $100.00 [$100.00]0 Test Adjustm ] Golf
*
-1.00 100.00 0.00)

¥
Finish

The Post Batch Preview screen will show the adjustment that will be made to the GL.

Cancel Impork Fram CSY
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Click Post Batch to post.

= Post Batch Preview -

" {e)
& @/ ~y
Edit Batch Notes | Post Batch Expand Al  Audit Log
1 of 1 P e B O E~ | 100% v

Clubsoft Acceptance Server
Irvventory Adjustment B atch Posting Sumenary

T club@ssential

Achivity Date: B/4/2016

PREVIEW ONLY
G/L Posting
Account Debit Credit
@ 4371012 Clearing Account $100.00 $100.00
Posting Total $100.00 $100.00
Inventory Adjustment Details
SKU & Item Adpustment Descrphbon Area Date Adpstment Cost Value
100012567  Callaweay %-3 Golf 8/4/2016 -1.00  $100.00 ($100.00)

Totalsz: -1.00  $100.00  ($700.00)

Notes

Review - Inventory Transaction History

The Inventory Transaction History Report will contain the posted batch, as well as the

adjustment amount for future reference. To navigate to the Report, click on Interactive Reports,

expand the Inventory Report section, and choose Inventory Transaction History report.

[+ Accounting
-- Emploves

. Guest Rooms

= |} Marketing

ﬁ' I Membership

-Inventory Transaction History

MYENLary | Fansacton summary Export

Tl ArmathTcTh ATAR (Bl ~an [=I- Tkem

Set appropriate parameters, and click, View Report.

ﬁ Wiew Repart
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Click to expand and view the details of the adjustment.

Home | Inventory Transaction History

Start Date: IB.I' 4/2016 'I b End Date: |3,f 4/2016 'I =

Area:  Adrmin,Dining Room, Item Category: Biling - Sales Tax,A

Item: |Calaway X-3Driver ¥|  Item Groups: (Al
vendor: | (All Group By: |Vendor =]
Detail Level: [item =l ¥ Only Include Items With Activity
1 of 1 % i @A W | 100% -

Clubsoft Acceptance Server

Inventory Transaction History Report

From 8/4/2016 To 8/4/2016 c l U b@ssenﬁor

Area: <Al
Item Category: <Al
Item: Callaweay ¥-3 Driver

Vendor Z Transaction Date Batch Description Qty Unit Cost Ext $
Item N = SKU

]
way #-3 Driver [100012567]
Beginni 8 200 410000 $200.00
o—‘@:ﬂf‘» 87472016 AJODTE4 -1.00  $100.00  ($700.00)
Ending Balance 1.00 $100.00

[On Order: 0.00 @ $0.00)

ik

Total 1.00 $100.00
Totals 1.00 $100.00
8/4/2016 1042 AM Page 1/1

Inventory Adjustment - Override Average Cost

In addition to regular Inventory Adjustments, a Club may also wish to override the entire average
cost of an item. This could be performed in conjunction with an inventory restructuring that will

impact item'’s cost, and/or a general inventory clean up.

When performing an override of the average cost, in addition to specifying the G/L date to use
for the adjustment, ensure to check the Override Average Cost option prior to clicking Next.
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85 Inventory Adjustment Wizard ] »

| Inventory Adjustment Wizard

Step 1@ Select the date you wish bo use For these transactions,

1

Skep 2 Select additional options.
Civerride Awverage Cosk

ase make sure vou have posted all batches containing inventary
ations before overriding an item's average cost,

On the following screen, enter the Item(s). The On Hand quantity will display. Enter the New

Cost (the new Average Cost) for the item, and click, Finish.

a2 Inventory Adjustment Wizard ] x

| Inventory Adjustment Wizard |

Iterm | On Hand | fﬂgw ozt |Value Dezcription Area |
b_{ bdams Iron 4 ) 15.000 $45.00 Golf
*
$45.00
Cancel Impart From C5Y

The Post Batch Preview will appear and will display the dollar adjustment that will be made to the
G/L.
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Once reviewed, click Post Batch.

%2 Post Batch Preview =0 X

2 (9]0 &
L‘-,ﬂ) \&/ -
Edit Batch Motes | Post Batch Expand Al Audit Log

‘ 1 of 1 \:f:';:- i B A HE- | 0w - Find | Mext

Clubsoft Acceplance Seiver
Inventon Adustiment Balch Pasting Summary

Batch Conrol Number Previess Ol C I U b@ssentiolt

Activity Date: 81672016

PREVIEW ONLY

G/L Posting
Account Debit Cradit

| 1350012 Irventary - Golf $0.00 $18.15

@ 815-80:12 Cost of Good - Gof #1815 000

Posting Total $1815 31815

Inventory Adjustment Details

SKL & ltem Adustment Descripbon Area Date Audustment Cost Value
100011068 Adarne lan Cost Resat: Galf BAB/20E n.oo $3.00 0000

Totals: 0.00 £3.00 $0.00
Maotes

Again, the Inventory Transaction History Report will contain the posted batch, as well as the

adjustment amount for future reference. Click to expand and view details.

Home | Inventory Transaction History 3

Report Settings: {Default) + |l save Current Settings Make Public \’D Setup Email Delivery

Start Date: | #/16§2016 'I &, End Date: | B/16/2016 'I LS

Area: | Admin, Dining Roorn, Tkem Category:  Biling - Sales Taw, A

Item: I.ﬁ.dams Iron 'l Item Groups: (Al

Yendor: (Al Group By Im
Detail Level: IItem 'l v Only Include Thems With Activity

1 of 1 @ | B A H- | 00w - Find | Mext

Clubsolt Acceptance Server

Irwentory Tranzaction History Feport

From 841642016 To 8416/2016 c I U b @ S S e n t ic I.

Area: Al
Item Categony: <Al

Item: Adams lron

Yendor < Transaction Date Batch Desgcription Qty Unit Cost Ext $
Item Nai - SKU =
=] zan Fizh & Seafood
‘ﬁzgms Iran [100011068]
Beginhing B alance 15.00 $3.00 $45.00
It Adjuztment BAE/201E  AIOMTE  Cost Feset 000 $3.00 $0.00
Ending Balance 15.00 $45.00
[On Order: 0.00 & $0.00)
Total American Fish & Seafood 15.00 $45.00

Totals 16.00 $45.00



C- Inventory Adjustment Wizard

Best Practices

Consult your Accounting Department prior to making any adjustments to ensure all batches

have been posted.
Review Inventory Adjustment batch prior to posting to ensure desired results are obtained.

Use the Inventory Transaction History Report to help research/review adjustments impacting the

Item’s cost or quantity.

Common Questions and Concerns

How do | know all batches have been posted?

To review for unposted batches, within Items, click on the Approve Inventory Adjustment Batch.
Set Posted filter to Unchecked to return all unposted batches. Contact Accounting to Post

batches.

What if | can’t access Approve Inventory Adjustment Batch?

Contact your Club Administrator for access issues. Additionally, contact your Accounting
department to ensure all appropriate batches have been posted prior to performing an Inventory

adjustment.

What's the difference between using the Override Average Cost
button and adjusting the Cost on screen 2 of the Inventory
Wizard?

The Override Average Cost feature is to be used only when resetting the Item’s overall average
cost, impacting all units of the Item. If an adjustment is being made to a subset of the total
quantity of the Item (for instance 2 units when a total of 10 are on hand), the cost should be
adjusted on screen 2 of the Inventory Wizard, and the Override Average Cost button should not

be selected.
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